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How to issue a Work Account Card 

Step 1: 
Click Card 
Management

Step 3: 
Press Confirm to 
complete the 
process

Step 2: 
Select the shopper  
and select Add 
card 

Step 1: 
Click Card 
Management

Step 4: 
Select Issue new card  
(ensure the existing card is deactivated)

Step 2: 
Select the shopper  

Step 3 
Click on the symbol  
on the relevant card 

Step 5: 
Press Confirm to 
complete the process

Issue a card Issue a replacement card 




